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Intro to PC’s or basic computer knowledge.
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Upon successful completion of this course, students will be able to navigate through PDF documents to view
desired information. Convert several types of documents to PDF. Modify PDF documents by arranging pages,
adding headers and footers, and customizing page numbering. Add bookmarks, links, and articles to a PDF
document to provide tools viewers can use to easily navigate the document. Organize PDF documents into a
document collection that can be navigated and searched as a unit. Implement a document review workflow using

Acrobat.



