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Crystal Reports Level 1
Course Length:  Two Days
Prerequisites:
Intro to PC’s or basic computer knowledge. 
Course Description

This course is designed for a person who needs to retrieve information from a database. Some database programs have limited reporting tools. Students will learn to create reports and format data with specific reporting requirements.
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At the end of this course, students will be able to:
· Create a report by using data from an existing database.

· Locate and present data in a specified order.

· Create groups to summarize report data.

· Build formulas to add non-database data to a report and display data differently. 

· Format reports.

· Enhance reports by adding and modifying elements in a report.

· Create single data series charts.
· Distribute report data to other us
